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1. O61mme TpeGoBaHUsT OXpaHbI TPyaa

1.1, Hacrosiiias maeTpykuusi mo  oxpane Tpyda s cekperaps
IIKOJIbI pa3paboTaHa B COOTBETCTBUM ¢ IIpuKazom MunTtpyna Poccun or 29
okTs10pst 2021 rona N 7720 «O6 yTBepISHUH OCHOBHBIX TpeOOBaHUM K MOPSAIKY
pa3spabOTKU W COAEPIKAHMIO NPABUN ¥ HHCTPYKLMH T10 OXpaHe TpyHa»,
BCTYMUBIIMM B cuiy 1 wMapra 2022 ropma, I[locraHosineHussMu [ JaBHOrO
FOCYNapCTBCHHOI'0  caHUTapHOro Bpada Poccum ot 28.01.2021r No2 «O6
yrepxienuy CanlluH 1.2.3685-21 «I'uruenudeckue HOpMaTUBHI U TpeOOBaHUS K
obecrieyenuto Ge3omacHOCTH W (MIM) GEe3BPEHOCTH ISl JeIOBeKa ¢bakropon
cpensl obutanus» u ot 28.09.2020r Ne28 «O6 yrBepxkaeruun CIT 2.4.3648-20
«CaHUTapHO-TIIEMHIOJIOTHYECKHE TPeOOBAHUS K OpraHU3alUsIM BOCIIHMTAHUS U
00yUeHHUs, OTIBIXA U O3/I0POBIEHHUS JIETEH U MOJIOLEIKIN, pasgeiom X Tpynosoro
KoJiexca Poccuiickol Denepalinn U MHBIME HOPMATHBHBIMU IIPABOBBIMU aKTaMU
110 OXpaHe Tpyja.

1.2, lauwas uncmpykyus no oxpane mpyoa ons ceKkpemaps yCTaHaBINBAET
TpeboBaHus OXpaHbI TPyJa Iepes HauaioM, BO BpeMsI M 10 OKOHYaHUH PabOTHI
COTPYAHWKA, BBIIOJHAIOUIETO 00A3aHHOCTH CeKpeTaps PyKOBOIUTENS (IupexTopa)
B IIKOJIC, ONpefesseT Oe30MacHble METOIbI M MPUEMbI BBITOJIHEHUS paboT Ha
pabodem MmecTe, a Takxke TpeGOBAHHS OXpaHbI TpyZAa B BO3MOXKHBIX aBapHUHBIX
CUTYaLUsIX.

1.3. HMHeTpykums 1o oxpade Tpyma COCTaBleHa B ILENIX  0GecreueHus
0€301acCHOCTH TpyZa U COXPAHEHHS KU3HHU U 3I0POBBSI CEKpeTaps IIKOJbI IIpU
BEILIONMHEHHM MM CBOMX  TPYHOBBIX  ofs3aHHOCTel ®  (QyHKmuid B
00111e00pa3oBaTe/IbHON OpraHU3aIIH.

1.4. K BrlmonHeHuro  o6s3aHHOCTEH  cekperaps B 00111e00pazoBaTesLHOM
OPraHM3alUy JTOMYCKAIOTCS JIMLA:

HMEIOIIME 00pa3oBaHMe, COOTBETCTBYIOIIME TPeGOBAHUAM K KBaJIA(DUKAITHH
(mpodcranmapra) o cBoeit JOMKHOCTH;




COOTBETCTBYIOIIIME TPEOOBAHUSIM, KACAIOIKUMCS MPOXOKIAEHUS MTPeABAPUTEIHLHOTO
(TpY TIOCTYIJIEHWM Ha paboTy) M TEepUOAUUYECKUX METUIIMHCKUX OCMOTPOB,
BHEOUEPEIHBIX MEAMLMHCKMX OCMOTPOB IO HampaBieHuto paboTojaTers,
IPpOo(heCCUOHATIFHON TUTMEHUYECKOM MOATOTOBKM M aTTecTalluu (IpHU mpueMe Ha
paboty u manee He pexxe | paza B 2 roja), BaKUWHAIMM, HATAYHUS JTUIHON
MEIUIIMHCKOW KHIWKKH C pe3ysbTaraMd MEIULMHCKUX OOCIeIOBaHUN U
7a00paTOPHBIX HCCIEOBaHWN, CBEACHUSIMM O TPUBUBKAX, MEPEHECEHHBIX
WHGMEKIIMOHHBIX  3a00JICBAaHUSX, O  MPOXOXKIECHWHM  MPOQPECCHOHATHHOM

TMT'HEeHUYECKOM MOJITOTOBKU M aTTECTallUM C JAOITYCKOM K pa60Te.

1.5. Cekperapp npu npueme Ha pabOTy MPOXOJUT B YCTAHOBJICHHOM IMOPSJIKE
BBOJIHBIA HHCTPYKTaX, MEPBUUYHBIM MHCTPYKTaX Ha paboyeM MecTe 10 Hadaja
CaMOCTOSITeNIbHOU paboThl (eciu ero mpodeccusi U JOJDKHOCTh HE BXOAUT B
YTBEPKISHHBIM JupeKkTopoM [lepedeHb OCBOOOXKIEGHHBIX OT MPOXOKIAEHUS
MHCTPYKTaXa MpoQeccuit M JOJHKHOCTEW), MOBTOPHBIE WHCTPYKTAXKH HE pexe
OJIHOTO pa3a B IIECTh MECAIEB, a TakKe BHEIUIAHOBBIC U IIeJIeBbIe B CIydasx,
ycraHoBieHHbIX [lopsiakom oOydeHusl 1Mo oxpaHe TpyJa W IMPOBEPKU 3HAHUS
TpeOoBaHMM OXpaHbl TPYIa.

1.6. CexpeTapb JOJDKEH MPOUTH 0OydeHHUE IO OXpaHe TpyHa W MPOBEPKY 3HAHUS
TpeOoBaHUI OXpaHbl TpyJa, oOydeHHe MEeToJaM U IpueMaM OKazaHus TepBOi
IIOMOILIM  TOCTPaJaBIINM, npaBUjiaM  MOXKapHOU O0e3omacHOCTH U
JJIEKTPOOE30IIaCHOCTH, a Takke MPOBEpKYy 3HAHWUM TMpaBwil B 0o0beme
JOJDKHOCTHBIX 00SI3aHHOCTEW ¢ NpucBOeHWEeM | KBaM(UKAIIMOHHOW TPYIIITHI
Jlolycka 1o anekrpodesonacHoctu. HeobxoaumMo npoiitu obydeHune OGe30macHbIM
criocobaM  BBITIOJTHEHUS paboThl ¢ O(PUCHBIM  00OpYJIOBaHHEM, HW3YYHThH
MHCTPYKIIUH 110 €T0 3KCILTyaTaluu.

1.7. Cekpetaps B 11es1X coOIoIeHNs TpeOOBaHUM OXpaHbl TPyaa 00s3aH:
coOmoaTh TpeOOBaHUS OXpaHbl TPyAa, MOXKAPHOH M DIEKTPOOE30MacCHOCTA MPH
BBITTOJTHEHUU PadoT;

cobmoaare TpeOOBaHMS TPOM3BOACTBEHHON CaHUTApWM, IpaBUIa JTUIHOU
TUTHUEHBI;

3HaTh I[paBUJIa DKCIUIyaTallud W TpeOoBaHUsI O€30MacHOCTH Ipu paboTe ¢
0(hKCHBEIM 060pYTOBAHUEM; '

3HATh CIIOCOOBI pAlMOHANIBHON OpraHU3all pabovero MecTa,

UMETh YEeTKOE IpPe/ICTaBIeHHe 00 OMacHBIX M BPEAHBIX (DaKTOpax, CBA3AHHBIX C
BBIITOJTHEHUEM palboT Ha O(HCHOM TeXHUKE, 3HATH OCHOBHBIE CITOCOOBI 3aIlIUTHI OT
HX BO3JICHCTBHS;

3a00TUTHCS O JIMUHOM O0€30TIACHOCTH U JIMYHOM 3/I0pPOBbE, a TakKe 0 6€30MacHOCTH
OKpY>KalOIMUX B IIpOLieCcCe BBITIONHEHUs paboT nub0 BO BpeMs HaXOXICHUS Ha
TEPPUTOPHUH 001Ie00pa30BaTeIbHON OpraHU3allNH;

I10JIb30BAThCS AIEKTPONPUOOPAMHU COTTIACHO MHCTPYKITUSAM IO IKCITTyaTalluu;
BBIIIOJIHATE  TOJBKO Ty paboTy, KOTOpas OTHOCUTCS K JOJDKHOCTHBIM
O0S3aHHOCTSIM M TIOpyYeHa HEMOCPEACTBEHHO PYKOBOAMTENEM, IMPH CO3IaHUH
YCIIOBU 0€3011acHOr0 €€ BBIMOJTHEHUS;

3HATh MOPSAOK ACHCTBUM IPYM BO3ZHUKHOBEHUU IOXKapa WKW WHOW Ype3BbIYaliHOU
CUTYyalluH U DBaKyalliy, CUTHAJIBI OIIOBEIIEHUS O MOXKape;




YMETB I10JIb30BATHCS MEPBUYHBIMHU CPEACTBAMH MOKAPOTYIIEHHUS;

3HaTh MECTOPACIIONIOKCHUE alTe4YKd M yMETh OKa3blBaTh IEPBYIO IIOMOLIH
[I0CTpaiaBIIeMYy;

coomonars  [lpaBuna  BHYTpeHHero TpyHOBOTO pacmopsika ©  Ycras
001meo0pa30BaTeNbHOM OpraHu3allly;

o010 aTh LOJDKHOCTHYIO MHCTPYKIIMIO CeKpeTapst Kokl 110 [IpodeTannapty;
COOJIIOATh YCTAHOBIIEHHBIE PEXUMEI TPY/ia U OT/ABIXA, TPYIOBYIO JIUCIHILIAHY;
COOJIOAaTh UHCTPYKIUIO [0 OXpaHe TpyJa HOpH _paboTe ¢  MepcoHANbHLIM
'KOMIBIOTEPOM;

c00/II0JaTh HHCTPYKIIMIO 10 OXPaHe TPYAA IPU PAGOTE C IPHHTEPOM;

co0mo1aTh HHCTPYKIIMIO [0 OXPaHe TPyJa IpH paboTe Ha KCepOKCe.

1.8. OmacHble 1 (M) BpelHbIE NPOM3BOACTBEHHbIE (HAKTOPBI, KOTOPHIE MOLYT
BO3JICMCTBOBATh B Ipolecce pPabOThl Ha CEKpeTapsi LIKOJBI, OTCYTCTBYIOT.
1.9. Ilepeuens mpodeccHoHaNbHBIX PUCKOB M OomacHocTedl  mpu  paboTe
CeKpeTapem:

HapyIIEHUE OCTPOTBI 3PEHHUSI IIPH HEJOCTATOYHOM OCBEIIEHHOCTH paboyero MecTa;
3pUTEIbHOE  YTOMJICHHE TMpH JUIMTEJIBHOW paboTe ¢ JOKyMEHTaMH, Ha
[IEPCOHAIIBHOM KOMIIBIOTEpe (HOyTOYKe);

[IOpaKEHUE  DJIEKTPUYCCKUM  TOKOM IIPU  HCHOJb30BAHWM  HEHCIPABHBIX
AJIEKTPUUECKUX PO3ETOK, BRIKIIOYATEIIEH;

[IOPAXKEHUE  DJICKTPUYCCKUM TOKOM IPU  HCIONB30BAHUH  HEUCIPABHOI'O
IIEPCOHAIPHOTO KOMITbIOTEpa (HOyTOyKa) M MHOM OPITEeXHUKH, NPH OTCYTCTBUU
3a3eMIIeHUS / 3aHYJICHUS;

[IOpaKEHUE DJICKTPUYSCKUM TOKOM IIPH HCIIOJIBL30BAHUM Kalejied TWUTAHUS ¢
MIOBPEXKIICHHON  M30JAlMed,  HeCepTHU(MUIMPOBAHHBIX M CaAMOJEbHBIX
YIUIUHUTEIICH;

CHIDKEHHE  OOLIEro  HMMYHHOTO  COCTOSIHHS ~ OpraHM3Ma  BCJIEACTBHE
TPOJIOJKUTENILHOIO BO3JACUCTBHUS Ha PabOTHHUKA DIIEKTPOMATHUTHOTO H3JIy4YeHHs]
IIpU paboTe ¢ OPrTEXHUKOIM;

CTaTUYECKHE HArpy3Kd IIPU HE3HAYMTENIbHOW OOIIed MBIIMIEYHON [BUraTehbHOM
Harpyske;

BO3MOXXHOCTB IIOJIyYCHHs] TPaBMbI BCIIEACTBHE HEOCTOPOYKHOIO OOpAaIleHHs C
KaHIEIAPCKUMU [IPUHAIVIOKHOCTMU WK MPU MCIIOIB30BaHUU UX HE IO IPAMOMY
Ha3HAYCHUIO;

SMOLIMOHAJIBHBIE TIEPerpy3KH;

XAMHYECKHE BEILIECTBA, BXOJSIIHE B COCTaB KPACOK, MOPOIIKOB KOMHPOBAILHO-
MHOKUTEJIbHON TeXHUKH.

1.10. B cnyyae TpaBMHpOBAaHMSI YBEJOMHUTH OMPEKTOPA ILIKOJBEl JEOOBIM
JIOCTYIIHBIM CIIOCOOOM B Oimokaiiiiee Bpems. IIpi HEUCIIPaBHOCTH MEePCOHATHHOTO
KOMIIBIOTepa U MHOW OPITEXHHMKH, MOl COOOIIUTh 3aMECTUTEIIO AUPEKTOPA 110
aIMUHHACTPATUBHO-XO3SIMCTBEHHOM YaCTH ¥ HE UCIIONB30BAaTh JI0 YCTPAHEHHUS BCeX
HEJIOCTATKOB U MOJIyYEHUS pa3pelIeHusl.

1.11. B_uengx coOmoneHus MpaBuil JMYHON T'MIUMEHBI U SIMIEMHUOIOTHYECKUX
HOPM CEKpeTapb JTOJDKEH:

OCTaBJIATh BEPXHIOIO OJEkKY, 00yBb B IIpeHAa3HAYEHHBIX I 3TOI'0 MECTax;




MBITH PyKd C  MBUIOM, HCIIONB30BaTh  KOXKHBIC AQHTUCENITUKA  IIOCHC
COTPUKOCHOBEHHMSI C 3arpsi3HeHHBIMH TIPEMETaMH, HEPeN Ha4aJIoM paboThl, IOCIe
[IOCelleHUs TyaeTa, epei MpueMoM MUIIH;

He MOMYCKaTh MpUeMa ALK B IPUEMHOH, TPOBETPHBATH [IOMEIIeHUE;

cobmomars Tpebosanust CII 2.4.3648-20, CanlluH 1.2.3685-21.

1.12. 3ampemaercsi BBIIONHATH PabOTy, HAXOUSCh B COCTOMHWUM AJIKOTOJIBHOT'O
OLLSHEHHMS. MO0 B COCTOSHHH, BBI3BAHHOM MOTpEOIEHHEM HAPKOTHHECKAX
CPEJICTB, ICHXOTPOIHBIX, TOKCHIECKUX M JPYTHX OJlypMaHMBAIOIIUX BELIECTB, a
TaKKe pachuBaTh CIUPTHBIC HaIUTKH, yHoTpeOIITh HAPKOTHIECKUE CPEACTBA,
[CUXOTPONHbIE, TOKCHYECKMEe WM Jpyrue OXypMaHMBAIOIIHMC BelecTBa Ha
paboueM MecTe UK B pabouee Bpems.

1.13. Cekperapb, JOIYCTHMBILIMI HApYyIICHUE WA HEBBITIOHEHHE TpeOOoBaHUM
HAcTOSIIe!l MHCTPYKIMH, PAcCMaTPUBACTCA KaK HapyHIMTEb IPOU3BOCTBEHHOM
JCIATUTAHEl ¥ MOYKET OBITh MPUBICYEH K JTUCLUIUIMHAPHON OTBETCTBEHHOCTH U
IPOXOYKIEHHUIO BHEOUEPETHON MPOBEPKU 3HaHUI TpeOOBaHWI OXpaHbl TPyZa, a B
3aBHCHMOCTH OT MOCIENCTBUM - W K YTONOBHOM; €Cl¥ HapyLICHHE MOBJICKIO
MaTepuaibHBI yumepo - K MaTepUabHO OTBETCTBEHHOCTH B yCTaHOBJICHHOM
TIOpsLIIKE.

2. TpeGoBaHus OXpaHbl TPY/A Nepe HAUAJIOM padoThI

2.1. Cexperaph 001Ie00pa30BaTENBHON OpPraHU3aluK  NOJDKCH MPUXOIUTE Ha
paboTy B 9WCTOM, ONPATHOH ONSXKJE, MEPei HaTaloM paboThl BBIMBITH PYKH.
[IpuGeITh Ha paboTy 3abIIarOBPEMEHHO Ui MCKIIOUCHIA CIIEIIKA M, KakK
CIIeICTBUE, MTAACHUS U NOTyISHHs TPABMBI.

2.2. TlposepuTh OKHa Ha HaIW4he TPEUMH W HHOC HapyILIeHHe IEeJOCTHOCTH
CTEKOJI, LIEIOCTHOCTD 3aMKOB Ha JABEPSX, mkadax, cefide.

2.3. Bu3yagpHO OLIGHHTh COCTOSHHME BBIKIIOYATEICH, BKIOYNTH MONHOCTHIO
oCBellleHre B IPUEMHON 1 yOeUThCs B UCTIPABHOCTH AIEKTPOOOOPYAOBAHMSL:
OCBETHTENbHBIE MPHOOPH! AOJDKHBI OBITh WCIPABHBI M HAJSKHO IOJBCIICHAT K
TOTOJIKY, AIMETh IEJIOCTHYIO CBETOPACCEUBAIOIIYIO KOHCTPYKIMIO 1 He cofiepXKaTh
CIIEIOB 3arps3HEHUNH,

ypOBEHb HCKYCCTBEHHOW OCBEIIEHHOCTH B NPUEMHON JOJKEH COCTABIATH 300
JTIOKC;

KOMMYTaLMOHHbIE KOPOOKH JIOJIKHBI OBITH 3AKPBITHI KpBILIIKaMHU, KopIryca
BHIKIIOUATENell ¥ PO3ETOK He MOIDKHBI MMEThb TPEIMH M CKOJOB, & TaKke
OTOJIEHHBIX KOHTAKTOB.

2.4, Voenutrbcss B CBOOOJHOCTH BbIXOAa M3 KabuHeTa cekperaps (mpueMHOi),

MIPOXOJIOB.

2.5. VI0CTOBEPUTHCS B HAIMYKMU MEPBUIHBIX CPE/CTB HOXKapOTYILEHNUs, CPOKa UX
IIPUIO/THOCTHU U JTOCTYTTHOCTH. '

2.6. YIOCTOBEPUTHCS B HAJIWYMU ANTEIKH [IepBOM MOMOILIM M KOMIUIEKTAINH
COJIEPIKUMOTO.

2.7. V6enuThes B 6630MAaCHOCTH CBOEr0 pabovero MecTa.

IPOBEPUTH MeOeIh Ha TIPEIIMET €€ YCTOWYHBOCTH ¥ UCIIPABHOCTH,

IPOBEPUTH IJIOTHOCTH TMOIBEICHHS xaGenell MUTAHHS K CUCTEMHOMY OJIOKY |
MOHHTOPY, OPI'TeXHHUKE, He JIOIYCKaTh IePEeTeTCHIA kabernen MUuTaHus;




.

IIPOBEPUTD IIPpaBUJIbHOC PpacIIojIOKCHUE MOHHUTOpPA, CUCTCMHOT'O 6JIOK8,
KiIaBUaTypPbl, MbIIIIHA;

yOeuThCsT B OTCYTCTBUM IMOCTOPOHHMX IMPEIMETOB HAa MOHHUTOpPE U CUCTEMHOM
0JI0Ke KOMITbIOTEpa, HHOM OPITEXHUKE;

yOeouThCsl B YCTOWYMBOCTH HAXOMSIIMXCSI B CrPYIIUPOBAHHOM IIOJIOKEHUH
pabo4mnx TOKyMEHTOB, MAaIIOK.

2.8. TlpoBect OCMOTp CaHUTApPHOTO COCTOSIHMSI TPUEMHON. PannoHanbHO
OpraHu30BaTh CBOe pabouee MeCTO, MPUBECTH €ro B MHopsaokK. OcCyllecTBUTH

TIOJITOTOBKY HEOOXOMUMOHM JOKyMeHTammu K pabore, yOpaTb NOCTOPOHHUE

MIPEeIMETHI ¥ BCE, YTO MOJKET MPEIsSTCTBOBATL O€30MaCHOMY BBIIIOJHEHUIO paObOTEhI
1 CO3J1aTh JOIOJIHUTEIbHYIO OIIACHOCT.

2.9. llpoBepuTh Hajgu4yue B JOCTATOYHOM KOJIMYECTBE M HCIPABHOCTD
KaHIEIAPCKAX TMPUHAIIKHOCTEH, HEOOXOIUMBIX /Il paOOThI CeKpeTapsl IIKOJIbI.
2.10. Ilpon3BecTy CKBO3HOE MPOBETPUBAHUE INTOMELICHUS, OTKPBIB OKHA U IBEPH.
OkHa B OTKPBITOM IOJIOKEHUH (PUKCUPOBATh KPIOUKAMH WIM OTPAHUUYHUTENISIMHU.
2.11. IlpoBectu TPOBEPKY pabOTOCHOCOOHOCTH MEPCOHAIBHOIO KOMIIBIOTEpA
(HOyTOyKa), YIIOCTOBEPUTHCS B IIOJIHOM MCIPABHOCTH OPITEXHUKHU (IIpUHTED,
KCEpOKC U JIp.).

2.12. Ilpu HEOOXOTUMOCTH TIPOBECTH HEOOXOIUMYIO PEryJMpOBKY MOHHTOPA,
IPOTEPETh IKpaH MOHUTOPA C TIOMOIIBIO CTICIIMATBHBIX Cal(eTOK.

2.13. CoctaBuTh IJ1aH paOOTHI Ha JIEHb U PABHOMEPHO PACIIPEIEIUTh BBIIOJHEHUE
HaMEUYEHHOW pabOoThl ¢ 00s3aTeIbHBIMU IepepbiBAMHU Ha OT/ABIX U MPHUEM IHUIIH.
2.14. Ilpuctynate kK paboTe pa3peliaercs MMocie BbIITOJIHEHNUS NOATOTOBUTEIbHBIX
MEPONPUSATANA U YCTPAHEHUS BCEX HEAOCTATKOB U HEUCIIPABHOCTEM.

3. TpeGoBaHusi oXpaHbl TpyAa BO BpeMsl pad0Thl

3.1. Bo Bpemsi paboThl cekpeTapo HEOOXOAUMO COOJIOAAaTh MOPSIOK B pabouem
KaOuHeTe, He 3arpoMO’KJaTh CBoe paboyee MeCTO, BBIXOJbl M3 MPUEMHOU U
MOJIXONBI K TEPBUYHBIM CPEACTBAM IMOXKApOTYILLIEHUsI Oymaroi, JOKyMEHTaMH,
TarKaMu u JIOOBIMHA JIPYTUMU MMOCTOPOHHUMU peaMEeTaMH.
3.2. B nporuecce paboThl cOOMI0aTh CAHUTAPHO-TUTMEHUYECKHEe HOPMBI U ITPaBUIIa
JINYHOM TMTUEHEI.

3.3. He BBINONHATH JEUCTBUH, KOTOPBIC MOTEHIMAIBHO CIOCOOHBI MPUBECTU K
HECYaCTHOMY cjydaro (KayaHHe Ha CTyJe, pa3MaxXUBaHHe KaHIEISIPCKUMU
MIPUHAJJIEKHOCTSMM M UHBIMU NPE/IMETaAMHU ).

3.4. beiTh BHUMATENIbHBIM B paboTe, HE OTBJIEKAThCS IOCTOPOHHUMU JI€JaMU U
pa3roBopaMu, BBITIOJHATH TOJBKO Ty paboTy, KOTOPasi OTHOCUTCS K JIOJDKHOCTHBIM
00s13aHHOCTSIM U TIOpyYeHa HEMOCPEICTBEHHO PYKOBOAUTENIEM, IIPU CO3JaHUU
yCIIOBUM 6€30I1acHOTO €€ BBIMOJIHCHMUS.

3.5. Bo Bpemst paboOThI OBITH BEKJIMBBIM, BECTH C€0sl CIIOKOWHO M BBIIEPIKAHHO,
n3beraTb KOH(IUKTHBIX  CUTyallMd, KOTOpble MOTYT BBbI3BaTh HEPBHO-
OMOIIMOHAJIFHOE HAIPSHKEHWEe W OTpPasuThcsi Ha  OE30macHOCTH  TpyIa.
3.6. B niensix obecrieueHusi HEOOXOAUMON €CTECTBEHHOM OCBELIEHHOCTH MPUEMHOMN
JIUPEeKTOpa IIKOJIbl He CTaBUTh Ha MOJOKOHHUKHU LBETHI, HE PacloJiararth IaInkKu,
JIOKYMEHTBI K UHBIE MTPEIMETEHL.



3.7. TlepcoHAJIBHBIA KOMIIBIOTED (HOyTOYK) ¥ MHYIO OPI'TEXHHKY WMCHONB30BaTh
TONBKO B WCIPABHOM COCTOSIHMM U B COOTBETCTBUM C UHCTPYKLIUEH TI0
SKCIUTyaTaluy ¥ (UJIK) TEXHUIECKUM MTacTiOpPTOM.

3.8. BBITOJHSTH MEPOIPHUATHS, IPEIOTBPAILAIOIAE HEPABHOMEPHOCTE OCBEHICHHUA
U IosSBIeHHe ONMKOB HA DJKpaHe MOHMTOpA. BBIKIIOYATh KOMIIBIOTED MM
[1EPEBOJIMTH B PEKUM OXKHMIAHHS, KOT/Ia ero HCHOJIb30BaHNe IPHUOCTaHOBJIEHO.

3.9. PerymupoBaTh MOHHMTOp B COOTBETCTBHHM C pabouell 1030, TaK Kak
pampoHanbHas pabodast 1032 CITOCOOCTBYET YMEHBILEHUIO YTOMJIAEMOCTH B
nporecce padoTsl. KoHCTpyKIUS pabouero Kpecna JOJUKHA MO3BOJIATH U3MEHATD
o3y C IebI0 CHIDKEHHs CTAaTHYeCKOro HarpsDKCHMS MBI IIeAHO-TIIeYeBOU
06IaCTH ¥ CITMHBI I NpeAyIpEeKASHUS Pa3BUTHSL Y TOMIICHHAL.

3.10. Ilpu pauTenbHOM OTCYTCTBMU Ha paboueM MecTe OTKII0YATh OT JICKTPOCETH
CpeJICTBa OPITEXHUKU U JIPYroe 0GOpy/I0BaHKE 32 MCKIOUeHneM 000pY/I0BaHIs,
OIIpe/IeNIeHHOr0 ISl KPYTJIOCY TOUHOMU paboTHI.

3.11. KnaBuatypy ¥ MBIIIb €XEIHEBHO Ae3uH(UIPOBaTE B COOTBETCTBUM C
PEKOMEH/AIMAMK  TIPOU3BOIUTEILS aM60 C WCIOIL30BAaHMEM pPAcTBOPOB HIIM
candeToK Ha CIIUPTOBOM OCHOBE, COMEPIKALIUX HE MEHEC 70% cnupra.

3.12. He mcmonn3oBarTh B paboTe MOHHTOPHI Ha OCHOBE OJIEKTPOHHO-TYTCBBIX
TpyOOK.

313. Bo wu3bexauwe TPAaBMMPOBaHHS pyK MpH TPOIIKMBKE JNOKYMCHTOB
HEOOGXOaUMO COOIIOIaTh OCTOPOXKHOCTH  TIPU paboTe C UIOJNKOHW, IIHJIOM,
HOYXHULIAMU.

3.14. Tlpu HEZOCTATOUHOM OCBEIIEHHOCTH paboyero MecTa JUisl IOTIOTHUTEIILHOTO
ero OCBEIIeHHS UCII0JIb30BaTh HACTOJIBHYIO JaMITy.

3.15. He MCIIONH30BaTh B IOMELIECHHUH IPHEMHOM JUPEKTOPA IIKOJIBL MEPEHOCHDIC
OTOMHTENbHbIE TIPUOOPH! ¢ MHPPAKPACHBIM M3IYUCHHEM, & TAKKES KUIATHIEHAKY,
[UTATKY U He cepTU(GULUUPOBAHHBIC YNIMHATEIIN.

3.16. Ipn pnuTensHOM paboTe ¢ JOKYMEHTaMH, 38 KOMITLIOTEPOM (HOyTOYKOM) C
IENbI0 CHIDKEHWsS YTOMIIEHWs 3pPHUTEILHOrO aHaIM3aTopa, IPeI0TBPAIEHNUS
pa3BUTHS O3HOTOHMYECKOrO YTOMJICHHS Iepes3 Hac paboTHI JenaTh MepepbiB Ha
10-15 MUHYT, BO BpeMs KOTOPOTO CII¢/IyeT BBITOIHATE KOMILICKC yIpaKHEHUH IS
ria3, GU3KyJIbTYPHBIC May3bl.

3.17. Jlns moAfepIKaHus 370POBOTO MHUKPOKIMMATA Hepe3 KaKIBIC 2 g palboTshI
IPOBETPUBATH NIPUEMHYIO, TIPU 3TOM OKHA (QUKCUPOBATE B OTKPHITOM IOJIOKEHUH
KpIOYKAaMK WM orpaHuuuressiMu. Iocsie npopoKUTEILHOTO KCEPOKOTIUPOBAHUS

" IIPOBETPUTH IMOMEIIICHHUE.

3.18. B cnyuae ecnu pasbuiack CTOJIOBas MOCYyna, HE cobupaTrh €€ OCKOJIKH
pyKamu, HCIIOJIE30BaTh BEHUK U COBOK.

3.19. Ilpu MCIIOAB30BAHUM OPITEXHUKU M HHBIX SIIEKTPOIIPHOOPOB CEKPETAPIO
3ampellaeTcs:

BKJIIOYATh B DJIEKTPOCETh K OTKIIOYaTh OT Heé IepCOHAJIBHBIA KOMIIBIOTED,
TIPUHTEP, KCEPOKC M WHYIO OPITEXHUKY H AJIEKTPOIIPUOOPEl  MOKPBIMH |
BIIKHBIMU PyKaMU,

JOITyCKaThb moIajgaHus BiIarud Ha MOBEPXHOCTHA HCIIOJIB3YEMBIX 3JI€KTpOHpH60pOB;




HapyllaTh IIOCJIEN0BATEIbHOCTh BKJIFOYEHUS! M BBIKIIOYEHUS, TEXHOJOTHUECKUE
IIPOLIECCHI;
AOCTaBaTh 3aMATYI0 Oymary W3 NpUHTepa M KCepoKca IpH BKIIOYEHHOM
JJIEKTPOIUTAHHH;
OTKpbIBATE W NPOU3BOAUTE YUCTKY IPUHTEPA MM KCEPOKCA IIPU BKIIOUEHHOM
SJIEKTPOIUTAHHH;
BBIIIOJIHATE paOOTy Ha KCEPOKCE IIPH OTKPBITON BepXHEH KPBILIKE;
BBITIOJIHATD BBIKJIFOUEHHE PBIBKOM 32 IIHYD IUTAHUS;

pasmemare Ha d1eKTponpubopax npeaMerst (Gymary, 10KyMeHTHI, BEIHU | AT}
' [lepe/IBUraTh BKIIOUCHHBIE B SIICKTPUUECKYIO CETh 3JIEKTPONPUOOPHI;
pasbUpaTh BKIFOUEHHEIE B JJIEKTPOCETh IIPHOOPEL;
[IpAKAcaThCs K OTOJIEHHBIM UITH C MOBPEXKAEHHON N30JISIIIHEN KabelsiM ITNTaHNUSL;
CrudaTh U 3aI0eMIISITh KaOesy IIUTaHuUS;
OCTaBJIATh 0€3 PUCMOTPA BKIIOUCHHBIE B 3JIEKTPUIECKYIO CETh BIIEKTPONPUOOPEI.
3.20. Cexperapio HeoOXOMMMO NPUICDKUBATECS  MPABHI IIEPEABWIKCHUS B
[NOMEIIECHUSX U Ha TEPPUTOPUHN IIKOJIBI:
BO BpeMs XOABbOBI ObITh BHUMATEIBHBIM W KOHTPONHPOBATH H3MEHEHHe
OKpYy Karolel 00CTaHOBKH,
XO/IUTE 110 KOPHAOPAM U JIECTHUYHBIM Mapliuam, NPUASPIKUBASICH TIPaBOi CTOPOHE,
OCTOPOYXKHO M HE CIIEINa;
[Ipy IIEPS/IBUXKCHUM [0 JIECTHUYHBIM IMIPOJIETaM COOJIIONAaTh OCTOPOXKHOCTb U
BHAMATCJIbHOCTb, HE HAKIOHATBCS 3a Iepuila, He MepellaruBaTbh W He
[IePETIPLITUBATh Yepe3 CTYIEHLKH;
oOpaiiath BHUMaHHE HA HEPOBHOCTH U CKOJB3KHE MecTa B IIOMEIIEHUSIX U Ha
TEPPUTOPUH IIKOJIBI, 00XOJUTh UX M OCTEPETraThCs MaIeHUS;
He IIpOXOIuTh Oymke 1,5 Merpa or creH 3manus ob1eobpa3zoBaTeLHOMN
OpraHH3allkH.
3.21. Cobmozars BO BpeMsi pabOThl MHCTPYKIIHIO 10 OXpaHe TpyJaa IJIs cexpeTapst
PYKOBOAMTEIS ILIKOJBI, YCTAHOBICHHBIA pexHM pabodero BpemeHu (Tpyna) u
BPCMCHH OTIbIXa, NPH paboTe C HCNOIB30BAHMEM KOMIIBIOTEpA (HOYTOYKA)
pykoBoxcTBoBathes  «MHCTpykimed 1o oxpaHe Tpyma npu  paborte Ha
[ICPCOHAIILHOM KOMIIBIOTEPE», MPH JIEATEIBHOCTH C UCTIONB30BAHUEM KCepoKca —
CMHCTpYKIMEH IO OXpaHe TpyJa Ipu paboTe Ha KOMMPOBAIbHO-MHOKUTETHHOM
armapare.
4. TpeGoBanus oxpaHbl TPy/Aa B aBapHITHBIX CUTYaIHsIX
4.1. He nomyckaercs cexperapro o6111eo0pa3oBatelibHoi OpraHM3aluy IPUCTYIIATE
K paboTe IIpH IIIOXOM CaMOYYBCTBUH MK BHE3AITHON GOIe3HH,
4.2. llepeveHb OCHOBHBIX BO3MOJKHBIX aBAPUIl ¥ aBAPHIHBIX CHTYALIHIL OPUYMHBI
HX BBI3bIBAIOIIIHE:
IIOXap, BO3ropaHue, 3aIbIMJIICHUE, MOPAKEHHE JIEKTPUIECKUM TOKOM, BCIIEACTBHIE
HCUCIIPABHOCTH  IIEPCOHAIBHOIO KOMITBIOTEPA M MHOM OPITEXHUKH, ITHYPOB
[IATAHUS;
BO3HMKHOBEHHUE HEUCIIPABHOCTH B OPI'TEXHUKE;
[IPOPBIB CHCTEMbI OTOIICHHS, BOJOCHAOKEH S, KaHAIM3aLMH H3-3a U3HOCA TPYO;
TEPPOPUCTUYCCKUH aKT MJIM YIPo3a ero COBEpLICHMS.




43, CexpeTapb 00s53aH HEMEICHHO M3BECTUTH AUPEKTOPA IIKOJIbL.

o moOoii CcHuTyauuH, yrpoxarorueil KusHM  H 30pOBBIO  OOYJAIOIUXCA 1
pabOTHUKOB 061IIe00Pa30BATENBHOK opraHu3aIuy,

0 KaKIIOM TIPOU30IIE/IIIEM HECHACTHOM clrydae;

06 YXy[ALEHUH COCTOAHIS CBOEro 3IOpOBbs, B TOM €HCIC O NPOSIBIIEHUN
TIPU3HAKOB OCTPOTO npo(eccHoHaNIbHOro 3260 1eBaHs (OTPABIEHNUSL).

4.4, Tlpm BO3HUKHOBEHWH HEWCIIPAaBHOCTH B OPTTEXHUKE Wi  UHOM
3JIEKTPOTIPHOOPE (1IOCTOPOHHUH IIYM, JBIM, WCKpeHue U 3amax rapu) HeoOX0IMMO
TIPEeKPATUTH C HUM paboty 1 00eCTOINTD, COOGIIATH 3aMECTHTEIIO JUPEKTOpa MO
a;lMI/IHI/ICTpaTnBHo-X03HﬁCTBeHH017I gacT ¥ HCHONB30BaTh  TONBKO ocie
BRIMOTHEHYS] PeMOHTA (O JeHIA HOBOTO) U TIOJydeHHs PaspeIICHIA.

4.5. B ciiydae HONyYeHUs TPABMbI cexpeTapb JIOJDKEeH NPeKPATHTE paboTy, 103BaTh
Ha TIIOMOILb, BOCIOJIB30BATHCA ATITEUKOM [epBOH IOMOIIM, TOCTaBUTE B
M3BECTHOCTH JUPEKTOpa IIKOJIBI (Ipy. OTCYTCTBUM HHOE JIOJDKHOCTHOE JIHLO) M
00paTUThCS B MegppHeKkui myHKT. Tpy [10JTyI€HUN TPaBMbI HHBIM COTpPYIHAKOM
A 0OydalomMMes OKasaTh eMy IepByIO [TOMOIIb. Be3Barh MEIUIIMHCKOTO
paboTHUKA 061Ie06pa30BATENEHOK OpraHu3alyy, Mpu HEO0OXOIUMOCTH, BBI3BATH
CKOPYIO MEHMIUHCKYIO omours mo Tenmedony 03 (08)u co00ImuUTL O
[IPOUCIIIECTBAN JUPEKTOPY mxonpl. O6ecreunTh [0 Hadala paccel0BaHus
COXPAHHOCTH OOCTAHOBKM Ha MecTe POVCILIECTBHs, & CCi 3TO HEBO3MOXHO
(cymecTByeT yrposa JKUSHA W 370pOBBIO OKPYIKAIOIIKX) — purcupoBaHKE
0OCTaHOBKH ITyTEM doTorpapupoBanus Ui nabIM MeTomoM. OkaszaTh CONIeiCTBHC
TIpY IPOBEJICHUH pacciiefloBaHus HECHACTHOTO crrydast.

4.6. B ciydae BO3HUKHOBECHHA 3abIMJICHHsl WIM BO3rOpaHus B TIpUEMHOM,
cexpeTaphb JOJDKCH HEMEJUICHHO NpeKpaTHTh PaboTy, BEIBECTH IMpeKTopa, MHBIX
COTPYAHHMKOB M oceTuTeaeH 13 MoMeeHUs — OIIACHO A 30HbI, BEI3BATH TOMKAPHYIO
oxpaHy 1O tenedomy 01 (101 —¢ MOGHITBHOTO), OIOBECTUTH FOJIOCOM O moXkape 1
BpY4YHYyIO 3a[eHCTBOBATH ATIC, coOOIHUTh PYKOBOIUTEO. [Tpu ycioBUH
OTCYTCTBUS YTPO3bI JKU3HH 1 37[0pOBBIO JIO/ICH MPUHATE MepBl K JTMKBUIALNN
nokapa B HaualbHOM CTaquu C [TOMOIIBIO TIEPBAYHBIX CPEACTB MOKAPOTYILICHH.
[Ipy WCIOJB30BAHIN IOPONIKOBOTO OTHETYIIHTELA He HampaBlsATh B CTOPOHY
JIofiell CTPYIO MOPOIIKA.

47. Tlpu aBapun (mpopbiBe) B CHCTEME OTOIUICHNUS, BOJOCHAOXEHUT U1
KAHATM3ALAE B TIPHEMHOK HEeoOXOIMMO OIIEPATUBHO COOBIIUTE O TPOUCIIEAIIEM
3aMECTHUTENI0 JUPEKTOpa 110 anMHHHCTpaTMBHo-XosﬁﬁCTBeHHoﬁ gacTy (3aBX03Y).
4.8. B ciuyuae yrposnpl WIH BO3HIKHOBEHHMSI OdYara OIacHOro BO3/ICUCTBUA
TeXHOTeHHOTO  Xapakrepa,  YTPO3bl unyi  IpuBeneHus B MCIIOJTHEHNE
TepPOPUCTUYECKOTO  aKTa crieyeT pPYyKOBOJCTBOBATHCAH [lraHoM 3BaKyaluH,
MHCTPYKIMEH O MOPSIKE JeiicTBUE B Clydae yrposbl H sosumkrosermu 4C
TeppOPUCTHIECKOTO XapaKTePa.

5. TpeGoBaHusi OXpaHbl TPy ocJie 3aBeplieHns padoThl

51. Ilo oKOHYAHWM pPabOTBI CCKPETAPIO 001e00pa3oBaTeIbHOM  OpraHu3alui
HEO0OXOIMMO BBIKIIIOUUTH BCE 5IEKTPOIPUOOPHI U 0GeCcTOUNTD UX OTKIIFOUEHUEM M3
AIIEKTPOCETH.

5.2. BuuMarenbHO OCMOTPETh paGouee MECTO 1 TOMEIIEHNE IpYEeMHOM, TIPUBECTH




ero B MopsAloK. Y6paTs ¢ pabodero croja TOKYMEHTALMIO, Nalky, KaHIEIAPCKIC
[IPUHAIEKHOCTH, HOCUTENH HHQOPMALiy B OTBEIEHHBIC UL XPAHCHHS MECTA.
5.3. Y6path pabouee MeCTO oT HCIIOTb30BaHHOMN Oymaru.
5.4. VIOCTOBEPHUTHCS, YTO TOMEIIeHHe MPUEMHOH PYKOBOIMTENS IPUBEICHO B
IO’Kapo0e30IIacHOe COCTOSIHUE, OTHETYIINTENH HaXOJATCS B YCTAHOBJCHHBIX
MecTax. IIpy OKOHYAHHMHK CPOKA SKCIUTyaTaliy OTHETYINUTENIs IIepeaTh ero JiLy,
OTBETCTBEHHOMY 3a IMOXapHyI0 O0e30MacHOCTh B INKOJC, A mocJeyroniei
repe3apsiKi. Y CTAHOBUTH HOBBIM OTHETYIIHTEb.

5.5. TlposerpuTh IOMEIIEHHE TIPUEMHON JHMPEKTOPA 06111e00pa3oBaTeIbHOM
OpraHu3allky.

5.6. IIpOKOHTPOJIMPOBATH IIPOBE/IEHHE BIAKHOMU yOOpKH, @ TaK)Ke BBIHOC Mycopa
U3 MOMEIICHHS.

5.7. 3aKpbiTh OKHA W IIKaQbl, BBIMBITH PYKM C MBUIOM, IEPEKPBITE BOMLY 1
BBLIKJIIOUUTH CBET.

5.8. CoOBIIUTh HEMOCPEJCTBEHHOMY PYKOBOJHTEIIO O HEAOCTaTKaX, BIIMAIOLIMX
Ha Ge30MacHOCTh TPYJAa M TOKApHYI0 0e30TacHOCTh, OOHAPYKEHHBIX BO BPEM:
TPYIOBON AEATEIHHOCTH.

5.9. CooGIMTh CHENUAINCTY 1O OXpaHe TPyJa O HeJocTaTKax (IIpH HaAJIUYUH) B
obecreyeHny Ge30MacHbIX yCIOBUM Tpyla Ha pabouem MecTe, OXpaHbl 310pOBbs.
5.10. IIpu OTCYTCTBUM HEAOCTATKOB 3aKPBITh MOMCLICHUC MIPUEMHOU Ha KJIFOY.

HucTpyKIiuio paspadorait:
Koncrautunosa C.B.

CIIEL[MAJIUCT TI0 OXpaHe Tpya




